
Employer

Work Telephone 
Cel l  phone number Alternate Phone

M E D I C A L  I N F O R M A T I O N

M E D I C A L  I N F O R M A T I O NID no: Employer

  Occupat ion Work Telephone 

Cel l  phone number Alternate Phone

Emergency Contact  name Cel l  number 

Medical  Aid name 

Fami ly  Doctor ’s  Name Main member 

ACADEMY 

Sibl ings at  the school  No Name 

Registration for  Class/Grade  

123 Anywhere St., Any City

ID no:

L E A R N E R  I N F O R M A T I O N

Ful l  Names

Home Address

Mother/Guardian Ful l  Names

P A R E N T  I N F O R M A T I O N  

Date of  Birth ID Number 

Gender Male Female

Rank in  the fami ly  e .g 1st
born

Home Language 

P A R E N T  I N F O R M A T I O N  

Do you have any medical  issues we should know about your  chi ld?
If  yes ,  p lease expla in  e .g a l lergies/chronic  etc .

Yes No

Parent  S ignature

  Occupat ion 

M E D I C A L  I N F O R M A T I O N

Father/Guardian Ful l  Names

Membership no

SPARKLING MINDS 
Where little minds sparkle bright 

Thokwane Ga-kgwete

Next To Lekolokoto
Gardens 

0768788483

Date

2026 Registration Form 

Yes

This  form must  be accompanied by copies of  the fol lowing:
*Learner 's  b irth  cert if icate 
*Parent/s  ID copies
*Immunizat ion card 



 

M E D I C A L  I N F O R M A T I O N

M E D I C A L  I N F O R M A T I O N

ACADEMY 

This  pol icy out l ines the terms and condit ions for  the payment of  school  fees at  Spark l ing Minds
Preschool  to ensure transparency,  accountabi l i ty ,  and sustainabi l i ty .

2.  Fee Structure
Registrat ion fee is  R600
School  fees for  1  year  -grade R is  R1300 for  half  day and R1500 for  fu l l  day.
Fees is  R1500 for  grade 1 .
Fees are payable in  fu l l  or  in  12  months 

3.  Payment Terms
Monthly  fees are due on or  before the 7th of  each month.  Only  e lectronic  payments (EFT,  Card
payment or  bank deposits)  are accepted.  Cash payments are not  accepted for  safety and
administrat ive reasons.  Proof of  payment must  be submitted to the school  off ice or  sent  v ia  the
approved communicat ion channels .

4.  Late Payment & Penalt ies
I f  payment is  not  received by the 7th of  the month,  a  late payment penalty  of  R200 wi l l  be
charged.  I f  fees remain unpaid for  more than 30 days ,  the learner  may be suspended unt i l  the
account is  sett led.

5.  Non-Refundable Fees
Registrat ion fee is  non-refundable.  No refunds are given for  absenteeism due to i l lness ,vacat ion
or  publ ic  hol idays.  Regular  tu it ion fee appl ies  dur ing school  hol idays,  as  out l ined in  the academic
calendar  .

6.  Termination of  Enrolment 
A wr itten not ice of  one month is  required i f  a  chi ld  is  to be withdrawn from the school .  Fai lure to
provide not ice wi l l  result  in  a  fu l l  month’s  fee being charged.
7.  Discounts 
10% discounts wi l l  be granted for  s ib l ings enrol led at  the school  and for  fees paid in  fu l l  by 31
January.
8.  Agreement
Al l  parents/guardians are required to s ign th is  pol icy to acknowledge understanding and
acceptance of  the school ’s  fee procedures.

9.  Fines
A late col lect ion fee of  R100 wi l l  be charged should you col lect  your   chi ld  30 minutes after
dismissal  t ime.

Sparkl ing Minds Preschool  
FNB  Acc:  63121061559
Kindly  use your  chi ld ’s  name & surname as reference 

Parents  /Guardian s ignature 

Date

123 Anywhere St., Any City

School fees policy 

SPARKLING MINDS 
Where little minds sparkle bright 

Thokwane Ga-kgwete

Next To Lekolokoto
Gardens 

0768788483



M E D I C A L  I N F O R M A T I O N

M E D I C A L  I N F O R M A T I O N

ACADEMY 

M E D I C A L  I N F O R M A T I O N

1 .  Purpose
To ensure that  a l l  learners  wear  the correct  and approved school  uniform that  ref lects  our
school  va lues of  unity ,  d isc ip l ine,  and pr ide.
2 .  General  Guidel ines 
Learners  are expected to wear  the fu l l  school  uniform every day unless  informed otherwise.
Al l  uniform items must  be c lean,  neat ,  and in  good condit ion.
Mix ing non-uniform items with school  uniform is  not  a l lowed.
Learners  must  wear  the off ic ia l  school  uniform suppl ied by the school .  Homemade or  a ltered
vers ions are not  permitted.

3.  Uniform Requirements

Girls  Grade 1
Green checked dress(  with green or  b lack leggings in  winter  )
White socks and black school  shoes
School  jersey or  tracksuit  
Green beanie and sun hat  

Boys Grade 1
White school  sh irt  with green shorts  or  trousers
White socks and black school  shoes
School  jersey or  tracksuit  (winter)
Green beanie and sun hat

1  year -  Grade R
Green Golf  sh irt  with green short/skort  
White/black socks with white/black tekkies
green school  jersey/ school  tracksuits
Green beanie and sun hat

5.  Swimwear(swimming lessons)
Gir ls :  One-piece swimsuit  (preferrebly  jumpsuit ,  no bik in is)
Boys:  Swim shorts  or  jumpsuit  
Towel ,swim cap,f l ip  f lops and sunscreen required
6.  Hair  and accessories
Hair  must  be neat  at  a l l  t imes.
No br ight-coloured extensions,  beads,  or  d istract ing accessor ies .
Only  p la in  green,  b lack,  or  white accessor ies  are a l lowed.
7.  Non-Compliance
Parents  wi l l  be contacted i f  a  learner  does not  comply with the uniform pol icy .
Repeated disregard may result  in  d isc ip l inary act ion.

NB:All  items must be clearly  marked.  

Parents/Guardians  s ignature Date:

123 Anywhere St., Any City

SPARKLING MINDS 
Where little minds sparkle bright 

Thokwane Ga-kgwete

Next To Lekolokoto
Gardens 

0768788483

Uniform pol icy 



M E D I C A L  I N F O R M A T I O N

ACADEMY 

123 Anywhere St., Any City

SPARKLING MINDS 
Where little minds sparkle bright 

Thokwane Ga-kgwete

Next To Lekolokoto
Gardens 

0768788483

Indemnity  Form

I ,  the unders igned parent/guardian of  the chi ld  ment ioned below,
hereby acknowledge and accept that  whi le  Spark l ing Minds Academy
wi l l  take a l l  reasonable precaut ions to ensure the safety and wel l-
being of  a l l  ch i ldren under  i ts  care,  I  understand that  there are
inherent  r isks  associated with school  act iv it ies ,  inc luding excurs ions,
transport ,  outdoor p lay ,  and other  school-related events .
I  hereby indemnify  and hold harmless Spark l ing Minds Academy,  i ts
staff ,  management,  and representat ives from any and a l l  c la ims,
losses,  damages,  or  in jur ies  that  may occur  to my chi ld  or  their
belongings whi le  attending school  or  part ic ipat ing in  any school
act iv ity ,  whether  on or  off  the school  premises,  unless  such loss  or
damage is  as  a  d irect  result  of  gross negl igence by the school .
In  the event  of  a  medical  emergency,  I  author ize Spark l ing Minds
Academy to seek immediate medical  ass istance for  my chi ld  and
agree that  the school  may act  in  my absence to secure the necessary
medical  treatment.  I  accept fu l l  responsibi l i ty  for  any costs  incurred
for  such treatment.
Chi ld 's  Ful l  Name:  __________________________________________
Date of  Birth :  _____________________________________________
Medical  Condit ions /  Al lergies  ( i f  any) :  ______________________
__________________________________________________________
Parent/Guardian Name:  ____________________________________
Contact  Number:  __________________________________________
ID Number:  ______________________________________________
Parent/Guardian Signature:  _________________________________
Date:  ____________________________________________________



M E D I C A L  I N F O R M A T I O N

ACADEMY 

123 Anywhere St., Any City

SPARKLING MINDS 
Where little minds sparkle bright 

Thokwane Ga-kgwete

Next To Lekolokoto
Gardens 

0768788483

GENERAL GUIDELINES 
1 .  Admission and Registration
Al l  learners  must  be off ic ia l ly  registered us ing the school ’s  registrat ion form.
Registrat ion is  conf irmed only  upon payment of  the registrat ion fee.
2 .  Operating Hours

The school  operates Monday to Fr iday,  from 06h00 to 18h00.
Parents  may choose between:
Half-Day Programme:  06h00 to 14h00
Ful l-Day Programme:  06h00 to 18h00
Grade 1
Monday to Thursday:  07h30 to 13h30
Friday:  07h30 to 13h00
Extra-Mural  Activit ies for  Grade 1 :
Swimming Lessons and Sports :
Monday to Thursday from 13h45 to 15h00
NB:  Swimming Lessons and Sports  are seasonal .  

3.  Re-Registration Pol icy
Al l  current ly  enrol led learners  must  re-register  each year  to secure their  space
for  the fol lowing academic year .
Re-registrat ion forms wi l l  be issued dur ing Term 3,  and must  be completed and
returned by the given deadl ine.
A re-registrat ion fee may be required to conf irm placement.
Fai lure to re-register  on t ime may result  in  your  chi ld  los ing their  space to new
appl icants ,  especia l ly  in  h igh-demand grades.

4.  Annual  School  Fees Increase
School  fees are subject  to an annual  increase,  which takes effect  at  the
beginning of  each new academic year .
Parents  wi l l  be not if ied of  the new fee structure at  least  one term in  advance.
The increase wi l l  take into account inf lat ion,  operat ional  costs ,  and qual i ty
improvement efforts .
We remain committed to keeping our  fees affordable whi le  maintain ing the h igh
standard of  educat ion and care at  Spark l ing Minds Academy.


